Summary of OGAE UK Committee Positions

President
The President is responsible for representing OGAE UK at national and international level. S/he is also the main contact for all media enquiries and should have some experience of issuing press releases, responding to interview requests etc. Excellent communication skills are required, together with the ability to maintain confidentiality ahead of public announcements. 
Secretary/Treasurer
This dual role requires a full understanding of basic accountancy procedures as it is essential that OGAE UK’s accounts are accurately maintained on a daily basis. The Secretary/Treasurer should also have experience of running a subscription based organisation, ensuring that renewal notices are published in Vision and collecting payments that may be made by cheque, postal order, standing order or PayPal. This will also require the successful candidate to maintain a membership database and oversee the issuing and distribution of ID cards in partnership with OGAE International.
Editor-in-Chief
The Editor-in-Chief is responsible for ensuring that Vision is published at regular quarterly intervals. This involves working closely with the Editor to ensure that all submitted articles are worthy of publication and have been proof read to a high standard. The person elected to this role will also work with the appointed printing company, resolving any queries that may arise and making sure that all costs are kept within previously agreed budgets. Using membership data obtained from the Secretary/Treasurer, the Editor-in-Chief will also provide the printer with postal address labels of all current members.
Editor
The Editor is responsible for collecting articles from current and new contributors, making sure that regular features are published in the appropriate issue of Vision to ensure continuity at all times. Whoever holds this position must be fully IT literate within a design or publishing environment. S/he will be responsible for all layouts and formatting, and must be sufficiently experienced to maintain the critically acclaimed status that Vision has achieved in recent years. The Editor will work alongside the Editor-in-Chief as well as all other elected officers at all times.  Where possible, the Editor is also expected to attend each Eurovision Song Contest on a self-funded basis and produce a daily blog for the OGAE UK website.
Ticket Co-ordinator
Working closely with the Secretary/Treasurer in conjunction with OGAE International and the host broadcaster, the Ticket Co-ordinator is responsible for co-ordinating OGAE UK’s Eurovision ticketing arrangements. Ideally the person elected to this role should be in a position to attend the annual Eurovision Song Contest for the whole week before the grand final on a self-funded basis.
